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This course is designed to teach the student to utilize the
powerful features contained within S nply Accounting.

The student is expected to develop a range of skills in the
utilization of SianY Accounting (for ). The student is
presented with detailed witten expl anations which focus on
a specific portion of the S npl¥ Accounting environment.
These witten explanations are followed by hands-on
tutorials which reinforce the concepts. A summary of the
key points covered in the chapter is also included. The
teacher will provide explanations of technical content as
wel | as assist with any questions which may ari se.

1. STUDENT PERFCRVANCE GBJECTI VES (OQUTCOVES' !

Upon successful conpletion of this course, the student wll
be abl e to:

O Expl ai n the advantages of conputerizing the accounting
system

O Understand the basic features of the S nply Accounting
system and the various nodul es that nmake up the total
system

O Understand the general program features and
limtations, and the conputer hardware required to run
the Sinply Accounting system

O Expl ain the function of accounting and the neani ng of
entity concept and books of account.

O Expl ain the tunction of the general |edger and
subsi di ary | edgers.

O Descri be the conposition of the chart of accounts and
t he nmeani ng of the various categories of accounts—

assets, liabilities, owners' or sharehol ders' equity,
revenue and expense.

O Define the accounting equation and how the owners' or
sharehol ders' equity is influenced by revenue and
expenses.

O Expl ai n how accounts are nunbered in the chart of

accounts.

Aarify how transactions are recorded and what is neant

by debits and credits and double entry accounti ng.

O Recogni ze what a trial balance is and why a tria
bal ance nust be devel oped before financial statenents

are actually printed.
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D scuss why adjusting entries are required, and why the
trial balance nust be recreated after the adjusting
entries are nade before the final preparation of
financial statenents.

Expl ai n the nmakeup of a bal ance sheet and incone
statenent and what each indicates about the financia
condi tion of the business.

Descri be the accounting process in summary form

Start the Snply Accounting program and access the data
files for a particul ar conpany.

Qustom ze the Snply Accounting systemfor a particul ar
har dwar e confi gurati on.

Explain when it is best to convert your manua
accounting systemto the Snply Accounting conputerized
system

Understand the purpose of the various keys on your
keyboard, and how the S nply Accounting program uses

t hem

Save transaction entries.

End a session with S nply Accounting.

Enter transactions through the general |edger nodul e.
Print out a trial balance and make adjusting entries to
the trial bal ance.

Print the financial statenents.

Manual | y bal ance the subsidiary | edgers, accounts
payabl e and accounts recei vabl e agai nst the general

| edger .

Lhdé%stand what is involved in closing the books for
the nonth with the Sinply Accounting system

Set up the data files for a new conpany.

Enter conpany information.

Under stand the purpose of the chart of accounts.

O eate a chart of accounts using the default chart of
accounts provided by the S nply Accounting program
Add, nodify and del ete accounts fromthe chart of
accounts.

Print out the chart of accounts.

Enter the opening bal ance fromthe trial balance into

t he accounts.

Dsplay the trial balance and the financial statenents
on the nonitor screen.

Set the integration accounts.

Print the financial statenents.

Ceate adjusting entries to cash accounts.

Enter the adjusting entries into the appropriate
general |edger accounts.

Conpl ete a bank reconciliation.

Make the necessary adjusting entries required by the
bank reconciliation to the general |edger accounts.
Explain the inportance of an accounting subl edger.
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O Prepare for the changeover from a manual accounts
recei vabl e systemto a conputerized system
O Add custoners to the Snply Accounting accounts
recei vabl e nodul e, and |ater nodify custoner
I nformation or del ete custoners.
O Enter openi ng bal ances of existing custoner accounts.
O D spl ay andEErint summary and detail |istings.
O Change the Sinply Accounting programA/R to READY node,
and prepare the programfor printing invoices and
st at ement s.
O Enter current transactions for both sal es and customner
aynents.
O concil e the accounts receivable entries with the
eneral | edger.
O owwhy it is inportant to have an audit trail and how

to prepare one.

TCPI CS TO BE QOVERED

oON o OkrwbdPE

Conput eri zed Accounti ng.

Basi ¢ Accounting Concepts and Ter m nol ogy.
Installing and Qustom zing S nply Accounti ng.

The DeHavil and Conpany.

Setting up Sinply Accounting for Overnight Delivery
Conpany.

The CGeneral Ledger—Entering oeni ng Bal ances and
Journal Entries.

Cash Transactions and Bank Reconciliation

Accounti ng Recei vabl e.
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LEARN NG ACTI M Tl ES REQU RED RESOURCES

The S nply Accounting System

Learni ng Activities:

Read Chapter 1 and becone famliar wth what conputerized
accounting i s, who should conputerize, and the features of
the Sinply Accounting system

Resour ces:

text Chapter 1, pages 5-8.

Basi ¢ Accounting Concepts and Ter m nol ogy

Learning Activities;

Read Chapter 2 and review basic accounting principles,
concepts, and procedures.

Resour ces:
text Chapter 2, pages 11-25.
The Ceneral Ledger

Learning Activities:

Read Chapter 3 and learn howto install the S nply
Accounti ng systemon your conputer.

Resour ces:

text Chapter 3, pages 29-52.
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The DeHavi | and Conpany

Learning Activities;

Read Chapter 4 and use the S nply Accounting general |edger
nodul e to enter the business transactions for the DeHavil and
Conpany for the nonth of August.

Enter the conpany transactions, print the trial bal ance,
prepare adjusting entries, and print the financial
statenents. Bal ance the subsidiary |edgers against the
general | edger:

O Accounti ng Receivabl e

O Mont h-end Listing of Accounts Receivable

O Account s Payabl e

O Mont h-end Listing of Accounts Payabl e

Maintain an audit trail.

Resour ces:

text Chapter 4, pages 57-87.

Setting up Sinply Accounting for Overnight Delivery Conpany

Learning Activities:

Read Chapter 5 and enter infornmation about Overnight
Del i very Conpany into the SYSTEM nodul e.

Set up the chart of accounts for Overnight Delivery Conpany
and add nodi fy and del ete accounts. Print out the chart of
account s.

Resour ces:

text Chapter 5, pages 93-120.
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6. The CGeneral Ledger - Entering Qopeni ng Bal ances and Jour nal
Entries

Learning Activities:

Read Chapter 6 and learn howto enter the existing bal ances
fromthe trial balance of the manual accounting systemto
the accounts established in Chapter 5.

Viewthe trial balance and the financial statenents, set the
I ntegration accounts and change the programto the READY
nmode.

Print the financial statenents.

Resour ces;

text Chapter 6, pages 123-136.

7. Cash Transactions and Bank Reconciliation

Learning Activities:

Read Chapter 7 and continue the conversion to the Sinply
Accounting systemusing the Overnight Delivery Conpany as
t he exanpl e.

Enter cash transactions to replenish Petty Cash and adj ust
sone general |edger accounts for July.

Do a bank reconciliation, nake appropriate journal entries
to the general |edger accounts, and print the revised
financial statenents.

Resour ces:

text Chapter 7, pages 139-144.

8. Account s Recei vabl e

Learning Activities:

Read Chapter 8 and obtain an introduction to the first
subl edger —account s recei vabl e.
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Learn how a subl edger in general can benefit by being
comput eri zed.

Prepare a custoner list, gather the outstanding receivable
bal ances for the various custoners and prepare the systemto
record the GST.

Add custoners to the accounts receivable nodul e, enter the
openi ng bal ances and display and print a variety of reports.
Change to READY node and learn how to print invoices and
statenments through the Sinply Accounting system

Resour ces:

text Chapter 8, pages 147-194.

Pl ease note that there are seven additional chapters that
the students in this sumrer programw ||l not be able to take
due to time constraints.

REQUI RED STUDENT RESOURCES

Fuhrman, Buck, Using CA-Sinply Accounting for DOS, Canadi an
Edition. Scarborough, Ontario. Prentice Hall Canada.
1994.

2 3 1/2" high density disks.
METHOD OF EVALUATI ON

Fi nal Grade Reporting:

A+ 90% - 100% Consi stently outstanding

A 80% - 89% Qut st andi ng Achi evenent

B 70% -  79% Consi stently Above Average

C 60% - 69% Sati sfactory

R Bel ow 60% Repeat - objectives of this course have

not been achieved and the course nust be repeated.

Eval uati on:

For the successful conpletion of the course, the follow ng
nmust be concl uded:

Assignnents - Tinely, accurate conpletion of all the Sinply
Accounting projects 100%

War ni ng:  Academ c dishonesty will result in a grade of zero
(0) on the assignnment or test for all parties.
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VI . SPEQ AL NOTES
Students with special needs (e.g. physical limtations,

visual inpairments, hearing inpairnments, |earning
disabilities) are encouraged to di scuss required
accommodati ons confidentially wth the teacher.

Your teacher reserves the right to nodify the course as she
deens necessary to neet the needs of the students.






